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1. O01mue mMoJI0KeHHSA

1.1. Hacrosimee Ionoxenue o 3amyre nepcoHaabHBIX JaHHBIX PAOOTHHUKOB TOCYAapCTBEHHOTO
OIOJDKETHOTO  JIOIIKOJBLHOTO  O0pa30BaTeNbHOIO  YUPSKIEHUs  JeTckoro  camga  Ne9
o011epa3BUBAIOIIETO BHIA C TPUOPUTETHBIM OCYIECTBICHHEM JAEATEIBHOCTHU 10 (pU3HUECKOMY
pasButuio jereil Kannuuuckoro paiiona Canxt-IlerepOypra, pa3paboTaHo B COOTBETCTBUHU C
@enepanbHbiM 3ak0HOM Ne 149-03 ot 27.07.2006 T «O6 unHbopmManum, nHGOPMAITHOHHBIX
TEXHOJIOTUSAX M O 3aluTe WHPopManum» B pemakiuu oT 2 nexadbps 2019 r, dexepanbHbIM
3akoHOM Ne 152-@3 ot 27.07.2006 r «O nepcoHanbHBIX JaHHBIX» B pegakuuu ot 31 nexadps
2017r; Koncturyuueir Poccuiickoit ®enepauun u  TpynoBeiM kojaekcoM Poccuiickoit
@enepauny, YcCTaBOM TIOCYAAPCTBEHHOTO OHOJKETHOTO JIOIIKOJIBHOIO 00pa30BaTEIbHOIO
yupexaeHusi. Ilpu cocrtaBnenun yureHo Ilomoxkenue o0 ocoOeHHOCTSIX 0O0pabOTKH
MIEPCOHATBHBIX JaHHBIX, OCYILIECTBIAEMOM O€3 HCIOJIb30BAaHUS CPEACTB aBTOMAaTH3alluH,
yrBepxkaeHHoe [loctanosnenuem IlpaBurensctBa PO Ne 687 ot 15.09.2008r; TpeboBanus k
3alllUTE€ NEePCOHAJIbHBIX JaHHBIX HOpU HUX o00paboTke B MHPOPMALMOHHBIX CHCTEMaX
IIEPCOHAIBHBIX JaHHBIX, yTBepxkAcHHbIEe IlocranoBnenuem IIpaBurenscrBa Poccuiickoit
Oenepamuu Ne 1119 or 01.11.2012r.

1.2. Jlannoe IlonoxeHue ompenenser OCHOBHble TpeOOBaHUS K 3aluTe, 00paboTKe, MOPAIKY
MOJIy4YEHUs, XpaHEHHUs, MHCIOJIb30BAHMUS M TNEpelaud IEepPCOHAIBHBIX JaHHBIX COTPYIHUKOB
JIETCKOTO C€aJia, a TakKe OTBETCTBEHHOCTh 3a HAapyLIEHHWE HOPM, PEryIHPYIOMUX 00paboTKy U
3alUTy  HEPCOHAIbHBIX  JaHHBIX B  TOCYJApCTBEHHOM  OIO/PKETHOM  JIOIIKOJBHOM
00pa3oBaTEeIIbHOM YUPEKIACHHUH.

1.3. Tlono)xeHue ycCTaHABIMBAE€T OCHOBHBIE TIOHATHUS W COCTaB MEPCOHAIbHBIX JaHHBIX
pabotaukoB B I'BJ/IOY, pernmamentupyer GopmMupoBaHue W BEACHHUE JUYHBIX JEN, OMPEICISICT
npaBa U O0S3aHHOCTH PabOTHHMKOB MO 3alUTE MEPCOHANBHBIX JAHHBIX, a TaKKe 00S3aHHOCTH
COTPYIHHKOB MO 00ECTIEYEHHIO JOCTOBEPHOCTH NEPCOHANIBHBIX JAHHBIX.

1.4. Ilenpto nHactosimero IlonmokeHust sBISIETCS OOECHEYECHHE 3aIlMThl TpaB M CBOOOJ
MeJarornyeckux pabOTHUKOB W OOCIY)KMBAIOIIEro IepcoHana mpu oOpaboTke HX
MePCOHAIBHBIX JAHHBIX, B TOM YKCJE 3aIMTHI IPaB Ha HENIPUKOCHOBEHHOCTh YaCTHOM U3HH,
JINYHYIO TalHY.

1.5. Ilpu omnpeneneHun oObeMa U COACpKaHHUS TMEPCOHANBHBIX JIAHHBIX pabOTHHKA
anmuauctpanus  JOY  pykoBoactByercs — Konctutynmedt — Poccuiickoit  depeparuu,
®denepallbHBIMU 3aKOHaAMH U HacTosuM [lonoxxeHuem.

1.6. [lepconanbHble TaHHBIE OTHOCATCS K KaTeropuu KOH(UIeHIMaIbHOW nHpopManuu. Pexum
KOH(UIEHITMATBHOCTH MEePCOHANBHBIX JAHHBIX CHUMAETCSl B CIIydasx OOE3JIMYMBAHUSA WM TIO
WCTEUYEHUU 75 JIeT CpoKa XpaHEHUSs, €CIIU HHOE HE OIPEICTICHO 3aKOHOM.

1.7. Hacrosiuee [lonoxenue sBasieTCss BHYTPEHHUM JIOKaJbHBIM HOpMaTuBHbIM akToM ['BJIOY,
00s13aTeNIbHBIM JUIS MCIIOJHEHUs BCEMHU PAaOOTHHKAMM, MMEIOIIMMHU JOCTYN K IMepCOHATbHBIM
JAHHBIM COTPYJHHMKOB TOCYIapCTBEHHOTO OOJPKETHOIO JOUIKOJBHOIO 00pa30BaTEbHOTO
YUPEKICHUS.

2. OCHOBHBbIE NIOHATHS U COCTAB NMEPCOHATBbHBIX JAHHBIX PA00OTHUKOB

2.1. Ilepconanvuvie Oanuvie - moOas WHPOpPMAIMSL, OTHOCAIIASICS K OMPEICICHHOMY WU
oTpesieNiieMOMY Ha OCHOBaHHMH Takod uHpopMmanuu (PU3MYECKOMY JHIy, B TOM YHCIE €ro
dbamunus, UMsi, OTYECTBO, TOJ, MECAIl, AaTa U MECTO POXKIEHHUS, a TakkKe aJpec, CeMeiHoe,
COIMANIbHOE, HMYIIECTBEHHOE TOJOXEeHUe, oOpa3oBaHue, mTpodeccus, AOXOIbl W apyras
uHpopMaIus.



2.2. Ilepconanvhvlie Oannvie pabomuuxa - 3T0 HHPOpMAIUA, HEOOXOTUMAas 3aBEAYIOLIEMY
I'BAOY B cBsi3W ¢ TPyAOBBIMH OTHOUIEHUSMH W Kacaroulasics KOHKPETHOro coTpyaHuka. [lox
uHpopmanuelr o pabOTHUKE TMOHUMAKOTCS CBEIACHHS O (akTaX, COOBITHIX M OOCTOSATEIHCTBAX
KHU3HU PaOOTHUKA, MO3BOJSIONINE HICHTU(DUIIUPOBATh €ro JMYHOCTh. [lepcoHanbHBIC TaHHBIC
pabOTHHKA COAEPKAaTCsI B OCHOBHOM JIOKYMEHTE IEPCOHAIBHOTO y4deTa pabOTHHKOB - JTMYHOM
nerne paboTHHKA.
2.3. Obpabomka nepcoHanbHbIX OAHHLIX — OITO JICUCTBUSA (ONEpalnuu) C TEePCOHATHLHBIMU
JTAaHHBIMU, BKJItOYas cOOp, CUCTEMaTU3alMI0 U HAKOIJIEHUE, XpaHEHUE, yTOUHEHHE (0OHOBJICHHUE
U U3MEHEHME), UCIOJIb30BaHUE U PACIpOCTpaHEHUE (B TOM YHUCIE Iepenada) NepCOHAIbHBIX
JTAHHBIX.
2.4. Pacnpocmpanenue nepcoHanbHulX OaHHbIX - JIEACTBUS, HaIlpaBJICHHbIE Ha Iepefaudy
MEePCOHANBHBIX JIAHHBIX OTMPEAeTIEHHOMY KpyTy Jinil (Tiepeiaya NepCOHaIbHBIX JaHHBIX) WX Ha
O3HAaKOMJIEHHE C MEPCOHAIbHBIMU JAHHBIMU HEOITPAaHWYEHHOTO Kpyra JHI, B TOM 4HCIe
0o0HapoJJ0BaHME IMEPCOHAIBHBIX JAHHBIX B CPEACTBAX MAaccoBOW MH(OpMaluu, pa3MelleHHEe B
MH(OPMALIMOHHO-TEJIEKOMMYHHUKAIIMOHHBIX ~ CETAX WM  IPEJOCTaBJIIEHWE  JOCTyna K
MEePCOHANTBHBIM JJAHHBIM KaKHUM-JTHO0 MHBIM CTIOCOOOM.
2.5. Hcnonvzosanue nepcoHanvbhblx OaHHLIX - JEUCTBUS (Omeparuu) ¢ TEepPCOHATBHBIMU
naHHbiMu, cosepmaeMble ['BJIOY B nensx NpUHATHS PEMIEHWH WM COBEPIIEHUS HWHBIX
NEHUCTBUM, TTOPOKIAIONTUX FOPUINYECKHE TOCIEACTBUAS B OTHOIICHUU PAaOOTHUKA WM JIPYrUX
JU1 MO0 MHBIM 00pa30M 3aTparuBaroLIUX MpaBa U CBOOO bl paOOTHUKA WM JPYTUX JULL.
2.6. ObweoocmynHvle nepcoHAlbHble OdHHble - TIEPCOHAIbHBIE  JaHHBIC, JIOCTYI
HEOTrPaHMUYEHHOTO Kpyra JIUI K KOTOPBIM MPEJOCTaBJICH C COrlacus pabOTHUKA UM Ha KOTOpbIE
B COOTBETCTBHH C (helepalbHBIMU 3aKOHAMH HE PACIPOCTPAHSIETCS TpeOOBaHHME COOIIOACHUS
KOH(PUIACHITUATHHOCTH.
2.7. B cocraB nepcoHanbHbIX AaHHbIX pabdoTHUKa ['BJIOY BXOAAT:

* aHKETHBbIE U OMorpaduIecKue JaHHbBIC,

* oOpazoBaHnue;
* CBEJCHUS O TPYIOBOM M OOIIIEM CTaXe;
*  CBEJCHHUS O COCTAaBE CEMbH,
*  [acCMOPTHHIC JIAHHBIC;
* CBEJICHUS O BOMHCKOM YYETE;
*  CBeJCHHS O 3apabOTHOM TUIaTe COTPYIAHHKA;
* CBEJCHUS O COLIMAJIbHBIX JIBIOTaX;
*  CIIEIHaJbHOCTE;
* 3aHMMaeMas JOJDKHOCTE;
* aJpec MecTa KHUTEIbCTBA U TeIeOH;
* MecTO pabOThI UM Y4eObl YICHOB CEMbU U POJICTBEHHUKOB;
* CcoAep)KaHue TPYIOBOr0 JOT0BOPA;
*  IIOJUIMHHUKHU U KOIIMH IIPUKA30B;
*  JIMYHOE JEJIO U TPYAOBask KHIKKA COTPYAHUKA;
* OCHOBaHMS K IIPUKA3aM;
e Marepualbl TO TIOBBIIICHUIO KBaNU(UKALMKA U TEPErNoAroTOBKE COTPYIHHUKA, €ro
aTTecTalliu, CIIy>KeOHBIM paccieI0BaHUSM.
2.8. JInunoe neno padoruHmka I'BJIOY Haxoaurcs B AOKYMEHTAIIMH JEJIOIPOU3BOIUTENS U

COCTOMT M3 CIACAYIOIMNX JOKYMCHTOB:

*  aHKeTa;
* aBToOuorpadus;



*  KOIMU JOKYMEHTOB 00 00pa3oBaHuU;

* KOmIMs IpHKasza o mpuéme Ha padory;

*  TPYyIOBOH JOTOBOP;

* JIOKYMEHTHI, CBSI3aHHBIC C IEPEBOJIOM M IEepeMelIeHHEeM PadOTHHKA (KOMHHU MPHKA30B,
3asBleHHs paOOTHUKA U T.11.);

*  BBINUCKH (KOMHU) U3 JOKYMEHTOB O NMPUCBOCHHUM TOYETHBIX 3BaHWA, YYCHOW CTEIICHHU,
HarpaxJIeHUH TOCYAapCTBEHHBIMH HarpaJamMu;

*  KOIMH HarpaJHbIX JHUCTOB;

*  aTTECTAllMOHHBIE JIUCTHI;

*  KONHH MPHUKA30B O MOOMIPEHUSX, B3bICKAHUSIX;

* 3asBIEHHE PaOOTHUKA 00 YBOJHHEHHUHU;

*  KOmUS NMpHKa3a 00 yBOJHHEHUH;

* corjacue paboTtHHKa 00 o3HakomyieHHH ¢ jokymeHtamu ['BJIOY, ycranaBnuBaronmmu
MOPSZIOK 00paOOTKM TEPCOHANBHBIX JAHHBIX PAOOTHUKOB, a TAaKXKe€ O €ro mpaBax M
0053aHHOCTSX B 3TOM 00J1aCTH;

* Jpyrue JOKYMEHTHI, HaXOXJICHHE KOTOPHIX B JIMYHOM Jejie OyAeT MpHU3HAHO
1enecooOpa3HbIM;

* B JHMYHOE JeJI0 pabOTHHUKA TOCYAAPCTBEHHOTO  OIO/DKETHOTO  JOIIKOJIHHOTO
00pa30BaTEILHOTO  YYPEKICHHUS BKIIOYACTCS TaKXKe ONHUCh BCEX JIOKYMEHTOB,
HAXOJISAINXCS B JIEIIE.

2.9. Pa3memenue Ha odunuaabHOM caiite ¢gororpapuii pabOTHUKOB, BHIEO C pabOTHUKAMU
COTPYIOHHKHU pa3peliaroT MyTeM MpefoCTaBiIeHUs] corjacusi Ha oOpabOTKy MepcoHaIbHBIX
JAHHBIX B TOCYapCTBEHHOM OIO/DKETHOM JOIIKOJIFHOM 00pa30BaTEIbHOM yUPEKACHUH.

2.10. Ilepconanbubie nanHbie padotHuka ['BJIOY sBastorcst koHpuaeHIManIbHON HHPOpManen
1 HE MOTYT OBbITh MCIIOJIb30BaHbl COTPYAHUKAMH JIOIIKOJIBLHOTO 00pa30BaTEIBHOTO YUPEKICHUS
B JIMYHBIX LEJISX.

3. lopsigok mosiyuyeHusi, 00padoOTKH U Nepeaavyu NepCOHAJIbHBIX JAHHBIX PA0OTHUKOB

3.1. Tlox oGpabGoTkoi TMepcOHANbHBIX NaHHBIX padoTHuka ['BJIOY mnoHumaercs mosydeHue,
XpaHeHHe, KOMOMHHpOBaHHE, Iepeaada WIM J1I00oe Jpyroe HCIOJIb30BAHHE MEePCOHATBHBIX
JAHHBIX COTPYIHUKA TOCYAapCTBEHHOTO OIO/DKETHOTO JIOUIKOJIBHOTO 00pa3oBaTEIbHOTO
YUPEKICHUS.

3.2. B memsax obecrneyeHus mpaB W CBOOOJI YeNOBEKa W TpaKJaHWHA OpHU 00paboTke

IOCPCOHAJIbHBIX JaHHBIX Da6OTHI/IKa 00s3aHbI CO6J'IIOI[3TLC$I CIICAVYIOIMINC 06].].[1/16 TDe60BaHI/I$IZ

3.2.1. llomydenue, XpaHeHHWE, KOMOWHHpOBaHHE, Iepenada WM JIO00e [Pyroe HWCIOIb30BaHUe
MEePCOHANBHBIX JaHHBIX paborHHka ['BJIOY MoXeT ocCyIIecTBIAThCS HCKIIOUYUTENBFHO B IENAX
obecrieueHus COOMIOACHUS 3aKOHOB M MHBIX HOPMATHUBHBIX IPaBOBBIX AKTOB, CONEHCTBUS paOOTHUKAM B
TPYAOYCTPOHCTBE, OOyYEHHMH W TPOIBIKEHHH IO CcIyx0e, obOecriedeHuss JMYHONH Oe30macHOCTH
COTPYIHHMKOB, KOHTPOJISI KOJIMYECTBA M KadeCTBa BBINOIHSAEMOH padOTHl M OO0eclieueHUs] COXPaHHOCTH
HUMYIIECTBA.

3.2.2. Tlpu ompeneneHuu o0beMa U COJAEPKaHHUS, 00pabdaThIBAEMBbIX MEPCOHANBHBIX JTAHHBIX
pabotHuka 3aBenyrommii ['BJIOY nomken pykoBojacTBoBarbes Konctutymuen Poccuiickoit
®denepanuu, TpyaoBbIM KOJIEKCOM U UHBIMU (hefiepaibHBIMU 3aKOHAMHU.

3.2.3. Bce nepcoHanbHbIe JaHHbIE paOOTHUKA MOIY4YalOTCS Y Hero camoro. Eciin nepcoHanbHble JaHHBIE
corpyaauka ['BJJOY BO3MOXXHO MONyYUTH TOJBKO Yy TPEThEH CTOPOHBI, TO PaOOTHHK IONKEH OBITH
YBEIOMJIEH 00 3TOM 3apaHee, U OT HEro JOJKHO ObITh I10JIy4€HO MMChbMEHHOE COIIacHe.

3.2.4. 3aBenyroumwmii I'B/IOY nomken cooOMTs pabOTHHUKY O LESIX, MPEANONaraeéMblX UCTOYHHKAX U
crocobax TONy4YeHHs TEPCOHANBHBIX MAAaHHBIX, a TAaKKE O XapakTepe IMOMIeKAIIUX IOIyYEHUIO



NEPCOHAJIBHBIX JAaHHBIX W IIOCICACTBUAX OTKa3a COTpyAHHKa [OaThb IMHUCbBMCHHOC COIIaCUC Ha HX
MOJTyYCHHE.

3.2.5. He nonyckaercsi moiy4deHHe U 00paOOTKa IMEpCOHANBHBIX JaHHBIX padorHmka ['BJIOY o ero
MOJIMTUYCCKUX, PCIUTHO3HBIX W HHBIX y6e>1<z[eHH$[x M YacTHOM JKHM3HH, a TaKXKC O €ro YJICHCTBC B
O6HI€CTBCHHI)IX O6’I)€I[I/IHCHI/IHX nin €ro HpO(bCOIO3HOI\/'I ACATCIIbBHOCTH, 34 HCKIIIOUYCHHUEM CIIy4acB,
MIpENyCMOTPEHHBIX 3aKOHOAAaTeNbCTBOM Pocculickoi @enepanuu.

3.2.6. PabGoronmatens He HMMEET MpaBO MOJy4aTh W OOpadaThBaTh IMEPCOHATIBHBIC IaHHBIC
pabOTHHKa O €ro WICHCTBE B OOIIECTBEHHBIX OOBEIUHEHHUAX WM €ro mpodcoro3Hon
NESITeILHOCTH, 32 UCKITIOYCHUEM CITy9acB, MPEIyCMOTPEHHBIX ()eIepaIbHBIMU 3aKOHAMH.

3.2.7. [lpu NpUHATUYU PELHICHUI OTHOCUTEIHLHO PaOOTHHUKA Ha OCHOBAHHMH €T0 MEPCOHATIBHBIX JaHHBIX HE
JOITyCKacCTCA HUCIIOJIb30BAHHUEC JaHHBIX, IMOJTYUYCHHBIX HUCKIIIOYUTCIIBbHO B pe3yiabTaTe ux
AaBTOMAaTHU3MPOBAHHOW 00PaOOTKH MITH 3JIEKTPOHHOTO MOTY4EHHSI.

3.3. [IpunHIunel 06pabOTKU MEPCOHANBHBIX JIaHHBIX paboTHUKOB ['BJ/IOV:

* 3aKOHHOCTH IIeJiel ¥ CIocO00B 00pabOTKH MEPCOHANBHBIX JAHHBIX U JOOPOCOBECTHOCTH;

* COOTBETCTBUS IieJiel 00pabOTKH MEPCOHANTBHBIX JAHHBIX IIEJIAM, 3apaHee ONpeIeICHHBIM
Y 3a8BJICHHBIM MpPU COOpE MEPCOHAIBHBIX JAHHBIX, & TAKXKE MOJTHOMOYHUSM PabOTHHUKA,
OCYILIECTBIISIONIEr0 00pabOTKY MEPCOHATIBHBIX TAHHBIX;

*  COOTBETCTBUs 00beMa M XapakTepa 00padaThIBA€MbIX MEPCOHAIBHBIX JaHHBIX, CIIOCOO0B
00pabOTKM EPCOHATIBHBIX TAHHBIX 1IEISIM 00pa0OTKH NIEPCOHATBHBIX TAHHBIX;

* JIOCTOBEPHOCTH TIEPCOHATIBHBIX MAHHBIX, WX JOCTAaTOYHOCTH sl Iiejeil oOpaboTKH,
HEJIOTTYCTUMOCTH OOpabOTKH MEPCOHAIBHBIX JTaHHBIX, W30BITOUYHBIX MO OTHOIIECHUIO K
LIETISIM, 3asIBJIEHHBIM IPU COOpE IEPCOHAIBHBIX TAHHBIX;

* HEJOMYCTHUMOCTH OOBEAWHEHHUs CO3JAHHBIX JUISI HECOBMECTHUMBIX MEXAy COOOMW Leneit
0a3 1aHHBIX HHOPMALMOHHBIX CUCTEM MEPCOHATBHBIX TAaHHBIX.

3.4. B ciay4asx, HETTOCPEACTBEHHO CBS3aHHBIX C BOIPOCAMHE TPYIOBBIX OTHOIICHUH, B COOTBETCTBHUU CO
ct. 24 Konctutyruu Poccuiickoit demepalini BO3MOXKHO TTOIYICHHE M 00padOTKa MAaHHBIX O YaCTHOM
KHU3HHU pa6OTHI/IKa JOIIKOJIBHOT'O O6pa3OBaTCHLHOFO YUPEKACHUA TOJIBKO C €0 IMCbMEHHOI'O COrjiacus.
3.5. K o0paboTke, mepenaye U XpaHCHHUIO TIEPCOHATIBHBIX JAHHBIX PaOOTHUKA MOTYT HMETh
JOCTYIl COTPYAHHKH TOCYIapCTBEHHOrO OOKETHOTO JOIIKOJBHOTO 00pa3oBaTEILHOTO
YUPEKICHUS.

3.6. Vcnonb3oBaHWe MEPCOHAIBHBIX JAHHBIX BO3MOKHO TOJBKO B COOTBETCTBUU C IIEJISIMHU,
OTpeeMBIINMU UX NoaydyeHue. [lepcoHanbHble JaHHBIE HE MOTYT OBITh MCIOJIB30BaHbI B LIETISAX
MPUYMHEHUSI MMYILIECTBEHHOTO M MOpPAJbHOIO BpeAa IpakJaHaM, 3aTPYJHEHHs pealn3auuu
mpaB ¥ cBoOoa rpaxaan Poccuiickoit ®enepauuu. Orpanudenue npas rpaxiaan Poccuiickoit
@denepanii Ha OCHOBE HCIIOJIB30BaHMS MHPOPMALMM 00 MX COIMAIBLHOM IMPOUCXOXKICHHUH, O
pacoBOM, HAITMOHAJIBHOM, SI3bIKOBOM, PEIMTUO3HON U MApTUHHON NPUHAAJIEAKHOCTH 3aMPEIICHO U
KapaeTcs B COOTBETCTBUM C 3aKOHOAATEIbCTBOM.

3.7. llepemaua TeEpCOHANBHBIX MJAaHHBIX pPaOOTHUKA TOCYJAPCTBEHHOTO  OIOKETHOTO
JOIITKOJIBHOTO 00pa30BaTEIbHOTO YUPEXKACHUS BO3MOJKHA TOJBKO C corjlacusi pabOTHHKA B
cilyJasix, psIMO MPEAyCMOTPEHHBIX 3aKOHO1aTenbCTBOM Poccuiickoit denepanum.

3.8. llpu mepemaye MepCOHANBHBIX JaHHBIX paboTHuka 3aBeayroomuii ['BJIOY pomkeH
co0nroAaTh ciaenyromre TpeboBaHus:

* HC COO6H_IaTL NEPCOHAJIBHBIC NAaHHBIC pa6OTHI/IKa TpeTLefI CTOPOHC 0e3 MHCHbMEHHOTO
corjacus pa6OTHI/IKa, 3a HCKIIFOUCHUCM CJIydacB, KOraa I3TO HCO6XO,Z[I/IMO B ILCIAX
OpeaAynpexKACHUA Yrpo3bl XHU3HU W 3J0pPOBLIO pa6OTHI/IKa, a TakKKC B Clydadx,
YCTAHOBJICHHBIX (I)C,[[epaJlBHBIM 3aKOHOM,

¢ HC COO6H_IaTL NEpCOHAJIBHBIC JaHHBIC pa6OTHI/IKa B KOMMCPYCCKUX LEIAX 0e3 ero
IUCBMCHHOI'O COTTIaCHA;



*  OpeayNpeuTh JIMIL, MOJYyYaroIluX MEpCOHAIbHBIE NaHHbIE Pa0OTHHKA, O TOM, YTO ITH
JaHHBIE MOTYT OBITH WCIOJB30BAHBI JIMIIb B LENAX, IS KOTOPbIX OHU COOOIIEHBI, U
TpeOOBaTh OT ATHX JHI[ MOJATBEPKIEHHS TOrO, YTO 3TO MHpaBujo cobmroaeHo. Jluma,
MOJIy4JaloIe TEepCOHAbHBIC JaHHble pabOTHHMKA, OO0sM3aHBI COOJMIOAATH PEKHUM
CeKpeTHOCTH (KOoH(puIAeHIHANbHOCTH). J[aHHOE TOJOXKEHHE HE paclpoCTpaHsIeTCs Ha
oOMEH TepCOHAIBHBIMA JaHHBIMH pAaOOTHUKOB B  TMOPSAAKE, YCTaHOBJICHHOM
(beneparbHBIMU 3aKOHAMU;

* paspemiarth JOCTYH K [E€PCOHAJIbHBIM JIaHHBIM pPAOOTHUKOB TOJBKO CIELUAIbHO
YIIOJTHOMOYEHHBIM JIMLAM, olpesiereHHbIM npuka3oM 1o I'bJIOY, npu 3tom ykazanHbie
JauIa JOJDKHBI MMETh IPaBO MOJydaTh TOJIBKO T€ NEPCOHAJbHBbIE JaHHbIE PaOOTHHKA,
KOTOpBIE HEOOXOAMMBI JUTSI BBITOJIHEHHUS] KOHKPETHBIX (DYHKITHIA;

* HE 3ampaluBaTh MH(OPMALIMIO O COCTOSIHUU 3/10pOBbsl paOOTHHUKA, 32 UCKIIOYEHUEM TEX
CBEIICHUI, KOTOPbIE OTHOCSTCS K BOIPOCY O BO3MOKHOCTU BBINOJHEHUS PAaOOTHUKOM
TPYAOBOH (YHKIINH;

* IepenaBaTh NEPCOHAIBHBIC JaHHbIE PAOOTHHKA MIPEICTABUTENSAM PAOOTHUKOB B MOPSIJIKE,
YCTaHOBJIEHHOM TpPyIOBBIM KOJIEKCOM, U OTPaHMUYUBAThH 3Ty MUH(OPMAIUIO TOJIBKO TEMHU
MEePCOHAIBHBIMU JIaHHBIMH pabOTHUKA, KOTOpble HEOOXOIUMBI Ui BBINOJHEHUS
YKa3aHHBIMU MPEICTaBUTENAMU UX PYHKIUH.

3.9. IIpu nepenaue nepcoHaIbHBIX JAHHBIX paOOTHHKA (B TOM YMCIIE U B KOMMEPUECKHUX LENsIX)
3a npenensl ['BJIOY 3aBenyromuii JETCKUM CcaloM HE JIOJDKEH COOOIAaTh 3TH JaHHBIE TPEThen
CTOpOoHE 0€3 MHUCBMEHHOro coriacusi paOOTHHMKA, 3a MCKIOYEHHEM CIy4daeB, KOTJa 3TO
HE0OX0IMMO B IIENIAX MPEAYNPEKACHUS Yrpo3bl )KU3HU U 3I0pOBbI0 paOOTHHUKA WUJIM B CITydasx,
YCTaHOBJICHHBIX (peiepabHbIM 3aKOHOM.

3.10. Tlepemava mepcOHANBHBIX NAaHHBIX PaOOTHHKA B IpeAeiaaxX JIOMIKOJIBHOrO 00pa3oBaTelbHOIO
YUpEXKIACHUA OCYHICCTBIACTCA B COOTBETCTBUU C JIOKAJIbHBIMH HOPMATUBHBIMH aKTaMU YUPCKICHU .
3.11. He pnomyckaercss oTBedaThb Ha BOIPOCHI, CBSI3aHHBIE C Tepegadyedl IMepCOoHaIbHOM
nHpopMaruu 1o Tesneony win ¢akcy.

3.12. Bce mepbl KOH(MUICHIHMATBLHOCTU TpH cOope, 0OpaboTKe M Iepenayd NepCOHAIbHBIX
JAHHBIX COTPYJIHUKA PACHpOCTPAHSIOTCS Kak Ha OyMakHble, TaK M Ha JJIEKTPOHHbBIE
(aBTOMATU3MPOBAHHBIE) HOCUTETU HH(OPMAITUH.

4. ®opMupoBaHue U BeJleHHe JUYHBIX e padoTHukoB ['B/IOY

4.1. Jluunoe nmeno pabOTHHKA TOCYAapCTBEHHOTO OIOPKETHOTO JIOIMIKOIBHOTO 00pa3oBaTENbHOIO
yupexaeHus GopMupyeTcs Iocie U3AaHus IPHKa3a o ero npuéme Ha padory.

4.2. IlepBOoHaYaJIbHO B JIMYHOE JIENIO TPYNIHUPYIOTCS AOKYMEHTBI, CONIEPIKAINNe IIePCOHAIBHbIC JaHHbBIC
paboTHHKA, B TOPSAIKE, OTPAXKAIOIIEM MpoIiecc npruéma Ha pabory:

* 3asBIeHHE PabOTHUKA O IMpHeMe Ha padoTy;

*  aHKeTa;

* aBToOmorpadus;

*  KOmMs IpHKa3a o npuéme Ha padoTy B IOLIKOJIbHOE 00pa30BaTENbHOE YUPEKACHHE;

* comiacue paboTHHKAa 00 O3HAKOMJIGHMM €ro ¢ JIOKaJbHBIMH HOPMATHBHBIMH aKTaMHU

JOMIKOJIBHOI'0 00pa30BaTEIbHOIO YUPEKICHNUS; BHYTPEHHSISI ONHKCh.

4.3. Bce JOKyMEHTBI JIMYHOT'O Jea MOAIIKMBAIOTCS B 00JIOKKY 00pa3ia, YCTaHOBJIEHHOI'O B IOLIKOIBHOM
00pa3oBaTeIbHOM YUPEKICHNH; Ha 00JIOKKE TOKHBI ObITH (DaMHIIHSL, UMsI, OTYECTBO COTPYIHHUKA.
4.4. JInyHOMY i€y IPHUCBAUBAETCS HOMEP.
4.5. K aHkere B TUYHOM Jeie npukienBaercs ¢ororpadus padorHuka (6e3 romosHoro yoopa) ¢popmara
3x4.
4.6. B nmuunom pene pabornuka I'BJIOY Benercst BHyTpeHHSS! ONKCh, KyAa 3aHOCITCS HAMMEHOBaHHUS



BCEX MOAIIMTHIX JOKYMEHTOB, JIaTa WX BKIIOYEHHs B J€J0, KOJTMYECTBO JIUCTOB, a TAKKE JaTa U3BATHS
JOKyMEHTa M3 Jena C YKa3aHHeM JIMIa, W3BSBIIEro JOKYMEHT, W MPHYMHY H3bITHS. B ciyuae
BPEMEHHOT O U3BATHS JOKYMEHTa BMECTO HET'O BKJIAIbIBACTCS JIUCT-3aMEHUTENb. V3bsiTHE TOKYMEHTOB M3
JUYHOTO Jefla  MPOM3BOAMTCS HUCKIIOYUTENBHO C  pa3pelieHHs 3aBeNyIoUIero  JIOUIKOJIbHBIM
00pa3zoBaTeNbHBIM YUPEKICHUEM. BHYTpeHHss ONMCh MOANHCHIBACTCA JEIONPOU3BOAUTEIEM, C
yKa3aHHEM JIaThl COCTaBJICHHSI.

4.7. Bce JOKYMEHTBI, IIOCTYIAOIIHNE B JINYHOE JICNIO, PACIONAraloTcs B XPOHOIOTHIECKOM TOPSIIKE.

4.8. He pmomyckaercsi BKIIOYATh B JIMYHOE JAEIO JOKYMEHTBHl BTOPOCTEIEHHOT'O 3HAYCHHS, WMEOIIHE
BpeMeHHbIe (1m0 10 JeT) cCpoku XpaHEHHS, HallpuMep, CIPaBKA C MECTa >KHTEIbCTBA, O COCTOSHUU
3710pOBbS, O CEMEUHOM MOJI0XKEHUH U T.II.

4.9. Jluctel MOKyMEHTOB, TOAIIMTHIX B JIMYHOE JeJI0 pabOTHUKA TOCYNApCTBEHHOTO OIOIKETHOTO
JOMIKOJIEHOT'0 00pa30BaTEIbHOTO YUPEKACHUS, HyMEPYIOTCHL.

4.10. AHKeTa sBIsSETCS OCHOBHBIM JOKYMEHTOM JIMYHOIO Jieia, MPEACTAaBISIONMM COOOM TepedeHb
BOIMPOCOB 0 OMorpaduyeckux NaHHBIX COTPYAHUKA, €ro 0Opa3oBaHMHM, BBHIMONHSIEMOW paboTe ¢ Hadana
TPY/ZOBOH JIESITEIBHOCTH, CEMEHHOM IIOJIOKEHNH, MECTE MPOMUCKH WM MPOXUBaHUS W T.I. AHKeTa
3aroNHsAeTCsT Pa0OTHUKOM CaMOCTOATENFHO TpH odopMmiieHHH mpuéMa Ha paboTy B JOIIKOJIBHOE
o0pazoBaTenbHOE YUPEK/ICHUE.

4.11. Tlpu 3anonHEHWH aHKeThI PaOOTHHK JIOJDKEH 3arloNIHATH Bee e€ rpadbl, HA BCE BOIPOCHI JaBaTh
MOJTHBIE OTBETHI, HE JIOMYCKATh WCIPABJICHWH WM 3a4epKUBaHHS, MPOYEPKOB, MOMAPOK, B CTPOrOM
COOTBETCTBHU C 3aMUCSIMH, KOTOPBIE COJIEPIKATCS B €ro JIMYHBIX JOKyMeHTax. OTpHIaTeTbHbIE OTBETHI B
rpadax aHKeThl 3aITMCHIBAIOTCS 0€3 TIOBTOPEHMSI BOIIPOCa.

4.12. Hpu 3anonnenun rpader «OOpa3oBaHuWe» clielyeT NPHMEHSTh cieaylomue (GOpMYJIUPOBKH B

3aBHUCUMOCTH OT TOro, KaKou JOKYMCHT MMCCTCA Y Da6OTHI/IKa§

*  «BBICIIEEY;

*  (HEMOJHOE BBICIIEEY;

*  «CpeaHee CIeIHaNIbHOe);

*  (HEMOJHOE CPEIAHEEe».
4.13. B rpade «bmmxkaiimme poacTBEHHHKNY MEPEUUCIIIOTCS BCe WieHb ceMbl padotHuka ['BAOY ¢
yKa3aHHWEM CTEIeHW pojacTBa (OTer, MaTh, MY, JK€Ha, CBIH, J0Yb, POAHBIE OpaT W cecTpa), majiee
MIEPEYHCISIOTCS OJIM3KHE POJACTBEHHHKH, ITPOXKHBAIOIINE COBMECTHO C PAaOOTHUKOM. YKa3bIBAIOTCS
(haMmHs, M1, OTYECTBO U JIaTa POXKICHUS Ka)KJOTO YJIeHa CEMbH.
4.14. B rpade «BrimomHsemass paboTa ¢ Hadaja TPYIOBOW AEATEIHHOCTH» OTPAXKAIOTCS CBEICHUS O
paboTe B CTPOrOM COOTBETCTBHM C 3aIllMCSIMHU B TPYJOBOH KHIKKE. B TpymoOBYIO IesSTeNbHOCTH HE
BKJTFOUAETCS BpeMs yueObl B 0011e00pa3oBaTeIbHBIX MIKOIAX, TPOPECCHOHATFHO-TEXHUYECKUX U APYTHX
MIPUpPAaBHEHHBIX K HUM y4eOHBIX 3aBefeHUsX. Bee 3ammcn mpon3BOAATCS B XPOHOIOTHIECKOM TTOPSIKE.
4.15. AHKera TIOQNHNCHIBACTCS JIMIIOM, TPUHAMAeMBIM Ha paboTy WIH JAEIONPON3BOJAUTEIEM
TOCYapCTBEHHOTO OIOPKETHOTO JIONTKOIEHOTO 00pa30BaTENFHOTO YUPEKISHHS TIOCIIe CBEPKH CBEICHUH,
3aHECEHHBIX B aHKETY, C COOTBETCTBYIOIINMH JOKYMEHTAMH.
4.16. ABToOHMOTpadUs - TOKYMEHT, COIEPKAIMI OIMCAHNE B XPOHOJIOrHYECKOM MOCIEN0BATEBHOCTH
OCHOBHBIX JTallOB >KM3HH W JesartenbHocTH mpuHuMaemoro B I'BJIOY paborHmka. AsTrobuorpadus
COCTaBJISIETCSl B IPOM3BONILHOM (popMe, Oe3 ToMapoK U NCIIPABIICHHIA.
4.17. OCHOBHBIE MOMEHTBI, KOTOPBIE JIOJKHBI OBITh OCBEIIESHBI B aBTOOMOTrpaduu:

*  ¢amwuus, UMsl, OTIYECTBO;

*  YHCJIO, MECSI U T POXKACHUS;

* monmydeHHoe oOpasoBaHue (rae, KOrga, B KakdX Y4eOHBIX 3aBEIEHHUSX, M0 Kakou
CHEHAILHOCTH);

*  BpeMs Haydaja TPYJOBOW AEATENbHOCTH;

*  [IPUYHUHBI IEPEX0/1a Ha JPYroe MecTo paboThl;

*  OTHOILIEHHE K BOMHCKOH 0053aHHOCTH, BOUHCKOE 3BAHHE;

*  HaJW4He NPaBUTEINbCTBEHHBIX HArpaj, MOOLIPEHUH;

*  CBEACHUS O CEMEHHOM MOJIOKEHUH U OJM3KUX POJACTBEHHUKAX;



*  JaTa COCTaBJICHHUS aBTOOMOrpadMH U JIMYHAS MTOAIHICH COCTABIISIEMOTO.
4.18. Amrobuorpadus, cocraiennas npu npueme B ['BJIOY, He mommexur koppektupoBke. I[lpu
HEOOXOJMMOCTH BHECEHHUS! W3MEHEHWH WM JOMONHEHWH, OHM (UKCHPYIOTCS Ha OTIACIBHOM JIHCTE,
MOJMHCHIBAIOTCS PaOOTHUKOM C yKa3aHHEM JaThbl M TPHOOIIAIOTCA K MepBUYHOW aBToOMOrpaduu. B
ciiydae OONpIINX M3MEHEHHH OuMorpaMuecKux JaHHBIX PaOOTHHKA OT HEro MOXKeT OBITh 3aTpeboBaHa
oOHOBIIEHHAas aBTOOHOTpadus.
4.19. AtoOuorpaduss He 3aBepseTCs MOAMMUCIMU 3aBEAYIOIICTO TOCYJapCTBEHHBIM OFOJKETHBIM
JOMIKOJIBHBIM 00pa30BaTEIbHBIM YUPEKICHUEM WJIH NIEYAThIO.
4.20. Konmuu AOKYMEHTOB 00 OOpa30BaHUM 3aBEPSAIOTCS JIMYHOW MOMIMUCHIO JETOMPOM3BOIUTENS
MOCJIe CBEPKU MX C MOJJIMHHUKAMH JTOKYMEHTOB.
4.21. Jluunoe neno Ben€rcss Ha NPOTSDKEHUHM Bcell TpyaoBoi nestenbHocTH pabotHuka ['BJIOYVY.
W3Menenusi, BHOCHMBIE B JIMYHOE JI€JO, JOJDKHBI OBITH TONTBEPKICHBI COOTBETCTBYIONIMMHU
JIOKyMEHTaMH.
4.22. Jlenonpou3BOAXTENs IPUHAMAET OT IPUHIMAEMOro Ha paboTy pabOTHUKA JIOKYMEHTHI, ITPOBEPSIET
MOJTHOTY HMX 3allOJTHEHUS! M NPaBHIILHOCTD YKa3bIBAEMBIX CBEACHUI B COOTBETCTBUU C TPEIbSIBICHHBIMH
UM JIOKYMECHTaMH.

5. Y4er u XpaHeHUe NMePCOHAIbHBIX JAHHbIX PA0OTHUKOB
5.1. JluuHble nena, B KOTOPBIX XpaHATCS IepcoHanbHble JaHHbie paborHukoB ['BJIOY, sBustoTcs
JOKyMeHTaMU «J1J1si BHYTPEHHET O MOJIb30BaHUSD.
5.2. JIn4HbIe Jiena pacnoiararoTcs B MOPSJIKE COrJIaCHO MX HOMEpaM JIN00 B al1()aBUTHOM IOPSIIKE.
5.4.Ilocne yBOJNIbHEHHS PAOOTHHKA TOCYIAPCTBEHHOrO OFOMKETHOIO JIOLIKOJIBHOIO 00pa30BaTEIbHOIO
YUpCXKIACHUA B JIMYHOEC JCJIO0 BHOCATCA COOTBETCTBYIOIIHNE JOKYMCHTBI (BaHBHeHI/Ie O PpacCTOpPXECHUH
TPYAOBOTO JIOTOBOpa, KOMHA TPHKa3a O pACTOpKEHWH TPYIOOBOTO JIOTOBOpA), COCTaBIISETCS
OKOHYATEeNbHAsI OMHCh, CAMO JIMYHOE AeTI0 OpopMIIseTCs U MepeaeTcs A XPaHSHHSI B apXUB.
5.5. JluuHple pAenma COTPYAHUKOB, yBOJNeHHBIX u3 I['BJAOY, XxpaHsATcs B apxuBe IOMIKOIHHOTO
00pa3oBaTebHOTO YUPESKICHUS B alhaBUTHOM TTOPSIIIKE.
5.6. He monyckaercs:

*  coO0mMAaTh TEepCOHATBHBIC NAaHHBIE PAaOOTHUKA TPEThEH CTOpOHE 0€3 MHCHMEHHOI'O COTJIACHS

paboTHUKA, 32 HCKIIIOYEHUEM CIIy4aeB, KOTAa 3TO HEOOXOIMMO B LEJISIX IPEIyIPEXICHHUS yrPO3bl
XKHU3HH U 3[0POBBIO PAaOOTHHMKA, a TAKXKE B CIIy4yasX, YCTAHOBJIECHHBIX 3aKOHOAATEIHLCTBOM
Poccuiickoit denepannu;
* coo0LIaTh MEpCOHajbHbIE NaHHbIE PAaOOTHHKA B KOMMEPUECKHX LENIX 0e3 ero HMMCbMEHHOrO
COIJIacus;
*  3amnpammBaTh HHGOPMALMIO O COCTOSHUM 3[0POBbsI PAOOTHUKA JIETCKOr0 caja, 3a UCKIIOYEHHEM
TEX CBEINCHUH, KOTOpbIE OTHOCATCS K BONPOCY O BO3MOXHOCTH BBIIIOJHEHHUS PaOOTHUKOM
TPYAOBOU PYHKITHH.
5.7. JocTym K nepcoHaNbHBIM JaHHBIM PAOOTHHUKOB Pa3pelIaeTcst TOJIbKO CIENHATbHO YIIOJIHOMOYEHHBIM
JIMIaM, TIPY 3TOM yKa3aHHbIE JMLA JOJDKHBI UMETh MPAaBO HOMy4YaTh TOJIBKO T€ MEPCOHAJIBHBIC JAHHbBIC
paborauka 'B/IOY, koTopbie HEOOXOIMMBI IJIs1 BHITOIHEHHS KOHKPETHBIX (PYHKITHI.
5.8. Bce wmepbl KOH(UOSHIMAIBHOCTH MpPH y4yeTe U XPAaHEHUHM NEPCOHANIBHBIX JIaHHBIX
COTPYIOHHMKA  pPACIpPOCTPAHSIOTCS Kak Ha OyMmMaxkkHble, TaKk M Ha DJIEKTPOHHbBIE
(aBTOMAaTHU3UPOBAHHBIE) HOCUTENU HHPOPMAITUH.
5.9. XpaHeHue NepCOHANbHBIX JTAHHBIX JOJDKHO MPOUCXOJHUTHh B MOPSIKE, MUCKIIOYAIOUIEM HX
yTpaTy WIHA UX HENPABOMEPHOE UCIIOIB30BaHUE.

6. locTyn K nepcoHaIbHBIM JaHHbIM padoTHukoB 'B/IOY

6.1. BuyrpeHHMii JTOCTYH (IOCTYN BHYTPH TOCYIapCTBEHHOTO OOHKETHOTO JOIIKOJIBHOTO
00pa30BaTENLHOTO YUPEKICHUS).

6.1.1. [IpaBo ocTyma K mepcoHaIbHBIM JaHHBIM paboTHrka ' BJIOY nmeror:




6.1.2. IlepedyeHp JIUL, UMEIOMUX JOCTYI K MEPCOHATIBHBIM JTAHHBIM PAOOTHUKOB, OTIPENIENIACTCS
MIPUKA30M 3aBEIYIOIIET0 U MUCBMEHHOTO 00s3aTelIbCTBA O HEpas3rJallleHHH MEPCOHAIBHBIX
JAHHBIX PaOOTHUKOB.

6.2. Buewnuii goctym.

6.2.1. K wuucimy MaccoBbIX NOTpeOUTENEH NEPCOHANBHBIX JAaHHBIX BHE JIOIIKOJIBHOTO
00pa30BaTENLHOTO YUPEIKACHUS MOXKHO OTHECTH TOCYAAPCTBEHHBIE M HETOCYIapCTBEHHBIE
(GyHKIMOHATIBHBIE CTPYKTYPHI.

6.2.2. HamzopHO-KOHTPOJIBHBIE OPraHbl MMEIOT JOCTYN K MH(OpMAaIUKM TOJNBKO B cepe cBoeit
KOMIIETEHIIHH.

6.2.3. Opranuzaiuu, B KOTOPbI€ COTPYIHUK MOXKET OCYIIECTBISATH MEPEUUCICHUS JEHEKHBIX
cpeacTB (CTpaxoBble KOMIIAHWH, HETOCYJapCTBEHHBIE TICHCHOHHBIE (POH/IBI, OJIarOTBOPUTETIHHBIE
OpraHu3alliy, KPEJAUTHBIC YUPEXKIEHHs), MOTYT MOJYYHTh JIOCTYIl K TEPCOHAIBHBIM JTAHHBIM
pabOTHHKA TOJIBKO B CIIydae €ro MICHhbMEHHOTO pa3pelieHusl.

6.2.4. Ilepenava nepcoHanbHBIX JaHHBIX coTpyanuka ['BJI0Y npyrum opraHuzamusim:

* CBEJEHHUS O pabOTArONIEM COTPYAHHUKE UM YK€ YBOJIEHHOM MOTYT OBITh IPEI0CTABIECHBI
APYroil OpraHm3alii TOJIBKO C TNHCHMEHHOTO 3alpoca Ha OJaHKe OpraHu3aluH, C
MPHUIIOKCHHUEM KOIINMH HOTAPUAJIBbHO 3aBCPECHHOIO 3asABJICHUA pa6OTHI/IKa;

® NEPCOHAJIBHBIC TaHHBIC pa6OTHI/IKa ACTCKOTO cCaga MOryrT OLITH MMpEaoCTaBJICHBL
POACTBEHHUKAM HJIM YJICHAM €ro CEMbU TOJIBKO C MHCBMCHHOTO pa3spCHICHUSA CaMOTO
COTpPYIHHUKA.

* B clyyae pa3Boja ObiBmIass cymnpyra (Cympyr) HMMEIOT TIpaBo OOpaTHThCS B
TOCY/IapCTBEHHOE  OIO/DKETHOE  JIOUIKOJIBHOE  00pa3oBaTelIbHOE  YUPESKACHHE C
NUCBMEHHBIM 3alIPOCOM O pa3Mepe 3apadOTHOM IUIAThl COTPYAHHKA Oe3 ero Ccoryiacus
(YK PD).

7. 3ammTa nepcoHaIbLHbIX JaHHBIX padoTHukoB I'B/IOY

7.1. Tlox yrpo30o¥ WM OMACHOCTBIO YTPaThl MEPCOHAIBHBIX JAHHBIX MOHUMAETCA €AUHUYHOE
WM KOMIUIEKCHOE, PEaJbHOE WM NOTEHIMAIbHOE, AKTMBHOE WJIM IAaCCUBHOE IPOSBICHUE
3JIOYMBIIIJIEHHBIX BO3MOKHOCTEM BHEIIHUX WJIM BHYTPEHHUX HMCTOYHUKOB YIpO3bl CO37aBaTh
HeOIaronpusiTHbIe COOBITHS, OKa3blBaTh JECTAOMIM3HMPYIOIlee BO3ACHCTBHE HA 3alIUIIAEMYIO
nH(pOpMaHIO.

7.2. Puck yrposbl n00bIM HH()OPMALIMOHHBIM pECypcaM CO3JAl0T CTUXHUIHBIE O€lCTBUS,
SKCTpEMAaJbHbIE CUTYallUH, TEPPOPUCTUUYECKUE ICHCTBUS, aBapUU TEXHUYECKUX CPEACTB U
JUHUN CBS3HM, JpyrHe OOBEKTHUBHBIE OOCTOATENBCTBA, a TaKKe 3aUHTEPECOBAHHBIE U
HE3aMHTEPECOBAHHBIE B BOSHUKHOBEHUH YTPO3bI JIUIIA.

7.3. 3amuTa NEpCOHANBHBIX TAHHBIX MPEICTABIAET COOON KECTKO periaMeHTHPOBAHHBIA U
JUHAMUYECKU-TEXHOJIOTMYECKUI TMPOLECC, MNPEAYNpPEeKAAONUNA HapylIEeHUe JOCTYITHOCTH,
LIEJIOCTHOCTH, JIOCTOBEPHOCTU M KOH(UACHIIMAIBHOCTH MEPCOHANBHBIX JaHHBIX M, B KOHEYHOM
cueTe, 00ECHEeUMBAIOUINM JIOCTATOYHO HAJEKHYI0 0€30macHOCTh HH(pOpMalUMu B Mpoliecce
YIPaBJIEHYECKON W  MPOU3BOACTBEHHON JEATENBHOCTH TOCYIAapPCTBEHHOTO  OOJKETHOIO
JOUIKOJIBHOTO 00pa30BaTEIbHOTO YUPEIKICHHUS.

7.4. 3amuTa NMepcoHaIbHBIX JAAHHBIX paOOTHHMKA OT HEMPAaBOMEPHOI'O MX HCIIOJIBb30BAaHUS WIIH
yTpaThl J0JDKHAa ObITh obOecredyeHa 3aBenyromuM [BJIOY 3a cuer cpeacTB AOIIKOIBHOTO
00pa30BaTENLHOIO YUPEXKJICHHS B MOPSJIKE, YCTAHOBJIEHHOM (e/iepaibHbBIMHU 3aKOHAMH.

7.5. "Buympennan zawguma''.

7.5.1. OCHOBHBIM BHHOBHHUKOM HECAHKIIMOHMPOBAHHOI'O JOCTYyNa K IEPCOHAIBHBIM JaHHBIM
ABIISETCS, KaK TMPaBWJIO, MEpCOHaN, pPa0OTalOMUNA C JOKyMEHTaMH U 0a3aMu JaHHBIX.



Permamenranus moctyma nepcoHana K KOH(DUICHIIMAIBHBIM CBEICHUSAM, JOKYMEHTaM U 0a3am
JAHHBIX BXOJUT B YHCIIO OCHOBHBIX HAMPABICHHUN OPraHU3AIMOHHOW 3alIUTHl WHPOpPMAIUU U
MpenHa3HaueHa I Pa3rpaHudCHHs TTOJTHOMOYHMA MEXIy aJIMUHUCTpAlMed U CleNUaIncTaMu
JOIIKOJIFHOTO 00pa30BaTEILHOTO YUPEKICHUS.

7.5.2. Ina obecreuyeHnss BHYTPEHHEN 3aIMTHl MEPCOHANBHBIX HAaHHBIX padorHHkoB I'BJOY

He00X0IMMO COOJIIOIaTh PSLL MED:

* OrpaHWYCHHE M PErJIaMEHTAIMs COCTaBa PabOTHUKOB, (YHKIIMOHAJIBHBIC OOS3aHHOCTH
KOTOPBIX TPeOYIOT KOH(PHUICHITHAIEHBIX 3HAHUN;

* cTporoe u3bMparenbHOe M 0O0CHOBAHHOE pacHpeieiiCHHEe TOKYMEHTOB W MH(POpPMAIUU
MEX]ly paOOTHUKaMH JETCKOTO CaNa;

*  palMOHAIBHOE pa3MeIleHue pabo4YnxX MECT pabOTHUKOB, MPU KOTOPOM HUCKITIOYAIOCH ObI
OECKOHTPOJILHOE UCIIOJIb30BAaHUE 3alTUIIIaeMoi HHpopManuu;

* 3HaHME PAOOTHUKOM JIOUIKOJIBHOTO OOpa30BaTEBHOTO YUYPEKICHUS TpeOOBaHUU
HOPMaTHUBHO-METOIMYECKUX JOKYMEHTOB II0 3aluTe HHPOPMAIMH U COXpaHEHUU
TalHbI;

* HaJUYhe HEOOXOJWMBIX YCIIOBHH B TMOMEIICHUU I pa0dOThI ¢ KOH(UICHIUATHLHBIMU
JTOKyMEHTaMH 1 0a3aMu JaHHBIX;

* OmpeereHUe U perlaMeHTaIis COCTaBa paOOTHUKOB, UMEIOIINX MPABO JIOCTYMA (BX0/1a)
B ITOMEIIEHNE, B KOTOPOM HAXOJUTCS BEIYACITUTEILHAS TEXHUKA;

*  OpraHu3anus MOPsIKa YHUITOKEHUS HHPOPMAIIHH;

* CBOEBPEMEHHOE BBISBICHUE HAPYIICHUS TPEOOBAaHUN PAa3PEIIUTEIbHOW CHCTEMBI
JOCTyIa pabOTHUKAMU;

* JMYHBIE Jefla MOTYT BBIJABaTbCS  JEIIONPOU3BOIUTENIO  (CEKPETapio)  TOJBKO
3aBenyromuM ['B/IOY U B UCKITIOUUTENBHBIX CIOy4dasX, MO MUCbMEHHOMY pPa3pelICHHUIO
3aBEYIOIIEr0 JETCKUM CaJoM, - PYKOBOJIUTENIO CTPYKTYPHOTO TOJpa3AeieHUs
(Hampumep, MPpH MOATOTOBKE MAaTEPHAIIOB TSI aTTECTAllUA PAOOTHHKA).

7.5.3. 3ammTa NepCcoHaNbHBIX JAHHBIX COTPYAHUKA HA AJIEKTPOHHBIX HOCUTESAX.

Bce mamku, copep:kaiive NEpCOHANbHbIE JaHHBIE COTPYAHUKA, JIOJDKHBI OBITH 3alllUIICHBI
mapojeM, KOTOpBIM COOOIaeTcsi PYKOBOJIUTENIO CIY)KObl YIpaBiICHUS IEPCOHAIOM U
PYKOBOJUTEIIO CIYKObI HH(POPMAITMOHHBIX TEXHOJIOTHA.

7.6. "Buewnan awmuma'

7.6.1. Ilog mOCTOPOHHUM JIMIIOM MOHUMAETCs JII000€e JIMIIO, HE UMEIoIIee HENOCPEACTBEHHOTO
otHomenuss Kk gesrensHoctd ['BJIOY, mocerutenu, paOOTHMKM IPYruX OpraHU3AIMOHHBIX
cTpykTyp. [TocTOpoHHUE NHIIa HE TOJKHBI 3HATHh pacnpesenenne pyHKuui, pabodre mpoIeccsl,
TEXHOJIOTHIO COCTaBJIeHHs, OOPMIICHUS, BEACHUS W XPAHEHUS IOKYMEHTOB, JIMYHBIX €Nl U
pabounx MaTepuasoB y IEIONPOU3BOAUTENS (CEKpeTaps).

7.6.2. Jlna oGecrieueHHs BHEIIHEH 3alllMThl NEPCOHAIBHBIX JIAHHBIX cOTpyAHUKOB ['BJIOY

HEOOXO0MMO COOTIOAATE P MED:
*  TOPAZOK IpUEMa, ydeTa U KOHTPOJIS JCSITEIbHOCTH TIOCETHTENCH;
*  TOPAIOK OXpaHbl TEPPUTOPHHU, 3JaHUN U TIOMEIIECHUIH TOCYIapCTBEHHOTO OFOKETHOTO
JOITKOJILHOTO 00pa30BaTEILHOTO YUPESIKICHNUS

* TpebOBaHUA K 3aluTe UH(OPMALMK IPU UHTEPBBIOUPOBAHUU U COOECETOBAHUSX.
7.7. Bce nuua, cBA3aHHBIE C IMOJIydeHMEM, 0OpaOOTKOM M 3allUTON NEepCOHATIbHBIX TaHHBIX,
00s13aHBl MOAMUCATh 0043aTEIbCTBO O HEpasrJallleHUH IMEePCOHATBHBIX JaHHBIX PaOOTHUKOB
roCyJapCTBEHHOTO OIO/PKETHOTO JOIIKOJIBHOTO 00pa30BaTEIbHOTO YUPEKACHUS.
7.8. Kpome wMep 3aliuThl NEPCOHANBHBIX JAHHBIX, YCTAHOBJIEHHBIX 3aKOHOJATEIbCTBOM
Poccuiickoit ®enepanuu, 3aBelylOUIUH TOUIKOJBHBIM 00pa30BaTENbHBIM YUpPEXKJICHHEM, a



TAaKXXC COTPYAHUKHU MOI'YyT BBIpaGaTbIBaTb COBMCCTHBIC MCPbI 3alllMThI NCPCOHAJIIBHBIX JaHHBIX
paboOTHUKOB.

8. IIpaBa u o6s13anHOCcTH padoTHUKOB I'B/IOY 1o 3ammTe UX NEPCOHATBHBIX JAHHBIX

8.1. 3akpemneHue npaB pabOTHHKA, PErVIAMEHTUPYIOIIUX 3aIUTy €r0 MEPCOHAIbHBIX JAHHBIX,
o0ecrieynBaeT COXpPAaHHOCTh IMOJIHOW U TOYHOW WH(POPMAIIMU O HEM.

8.2. PabOTHMKM JOJDKHBI OBITH O3HAKOMIIEHBI TOJ PACIUCKY C JOKYMEHTaMH JOHIKOJIHHOTO
00pa30BaTENLHOTO YUPEXKACHUS, YCTAHABIMBAIOIIUMHU TOPSIIOK OOpabOTKM NEepPCOHATBHBIX
JTAHHBIX paOOTHHUKOB, a TAKXKe 00 MX MpaBax U 00sA3aHHOCTIX B ATOM 00IacTH.

8.3. PaGoTHMK TOCYIapCTBEHHOTO OIOJDKETHOTO JIOUIKOJIBHOTO —00pa30BATEILHOTO  YUPEKIACHUS
00s13yeTCs MPEIOCTaBIIATh TIEPCOHANBHBIC TaHHBIC, COOTBETCTBYIOIIHE JCHCTBUTEIBHOCTH.

8.4. PaOOTHUK MIMEET MPaBo:

*  Ha MOJIHYIO MH()OPMAIIHIO O CBOUX MEPCOHAIBHBIX TAHHBIX U 00pa0OTKE ATHX JaHHBIX;

e CBOOOJHOr0 OECIUIATHOIO JOCTYNa K CBOMM II€PCOHAJbHBIM JaHHBIM, BKJIFOYas IpaBO Ha
MOJNIy9eHHE Komuid J000M 3amucH, CojepiKaledl TepcoHalmbHBIC IaHHBIE paOOTHUKA, 3a
HCKJIIOYEHHUEM CITY4aeB, MPEAyCMOTPEHHBIX 3aKOHOAATENCTBOM Poccuiickoit denepaunu;

® Ha onpecaciI€Huec CBOUX HpeI[CTaBPITeJIGP'I JJIA 3alITHI CBOUX IMEPCOHAJIBHBIX JTaHHBIX;

® O0CTyna K OTHOCAIIMMCA K HEMY MCEAUIMHCKUM JaHHBIM C TIIOMOIIBIO MEIUIIMHCKOI'O
CIIEITUAIICTA 110 CBOEMY BEIOODY;

® Tpe6OBaTB HUCKIIIOYNTH WM UCHPABUTH, HeBepHBIe WU HCIIOJIHBIC INEPCOHAJIBHBIC JaHHBIC, a
TaK)Ke JaHHbIe, 00paOOTaHHBIE C HAPYIIEHHUEM TPEOOBaHMIA;

* mpu orkase 3aBexmytomero I['BJIOY WUCKIIOYNTH WIM HUCHPABUTH TEPCOHAIBHBIC JTaHHBIC
paboTHHKA WMeEET MpaBO 3asBUTh B NMHCHMEHHOW (pOopMe 3aBEAYIOUIEMY O CBOEM HECOTJIACHH C
COOTBETCTBYIOIIUM 00OCHOBAHHEM TAKOTO HECOTIIACHS;

* TIepCOHAJbHBIE J[JaHHBIE OIIEHOYHOIO XapakTepa pabdOTHHK JETCKOTO caja HUMEeT IMpaBo
JIOTIOJTHUTH 3asBJICHNEM, BBIPAYKAIOIINM €r0 COOCTBEHHYIO TOUKY 3PEHHUS;

*  TpeOOBaTh M3BEUICHUS 3aBEIYIONIMM JIETCKUM CaJIOM BCEX JIUI, KOTOPBIM paHee ObUIA COOOIIEHBI
HEBEPHbIE WJIU HEMOJHBIEC TIepCOHANFHBIE JaHHBIE paOOTHHKA, 000 BCEX MPOM3BEIACHHBIX B HHUX
WCKITIOYEHUSAX, HCIIPABIICHUSIX WIIN JONOTHEHUSX;

* o0OxanoBaTb B cyne JIOObIe HEMpaBOMEpHBIE MEHCTBUH WM Oe3NeHCTBHS 3aBeqyIOIIEro
JOLIKOJIEHBIM 00pa30BaTENbHBIM YUPEXKICHHEM TpH 00paboTKe ¥ 3aIUTE €ro IepCOHaJbHBIX
TAHHBIX.

8.5. B memax obecrnedeHHs JOCTOBEPHOCTH NEPCOHAIBHBIX JaHHBIX pabotHuku ['BJOY
00s13aHBI:

* 1npu oopmiieHnH Ha pabOTy MPEACTABIATH JOCTOBEPHBIE CBEJICHUS B TIOPSAKE U 00bEME,
npeaycMoTpeHHoM HactosmuM  llosmoxkennem u  3akoHOjaTenbCTBOM — Poccuiickoit
®enepanuu;

* B Cllyyae U3MEHEHHUS CBOMX MEPCOHAIBHBIX JAAHHBIX, COOOIIATH 00 3TOM 3aBEAYIOIIEMY
IETCKUM caaoM B Teuenue 10 quen.

8.6. PaGotHuku ctaBsT 3aBemytomiero '6/I0Y B uzBecTHOCTh 00 M3MEHEHUU (PaMUIINU, UMEHH,
OTYECTBA, JAThl POXKACHUSA, YTO TOJYYaeT OTPAKEHUE B TPYAOBOM KHHUKKE HAa OCHOBAaHHMH
MPEJICTaBICHHBIX JOKYMEHTOB. [IpM HEOOXOAMMOCTH W3MEHSIOTCS JaHHbIe 00 0Opa3oBaHWUH,
npodeccuu, CennaaTbHOCTH, MPUCBOSHUH HOBOTO pa3psijia U mp.

8.7. B mensx 3amUThl YaCTHOW >KWU3HH, JTUYHOW W CEMEHHOW TaiiHbl paOOTHUKH HE JOJIKHBI
OTKa3bIBaThCsl OT CBOErO MpaBa Ha 0OpabOTKy MEepCOHANBHBIX JAaHHBIX TOJIBKO C MX COTJIACHs,
MOCKOJIBKY 3TO MOKET MOBJIEYb IPUUYMHEHHE MOPAIBHOTO, MATEPUAIIBHOTO BpEa.

9. OTBeTCTBEHHOCTHh 3a pa3rjalleHne KOH(PUIeHUMAJbLHOH HHEPOPMAIMH, CBA3AHHOWH ¢
NepPCOHANbHBIMH JAHHBIMH



9.1. Ilepconanvnas omeemcmeeHHOCMb - OJHO W3 TJABHBIX TPeOOBAHWUN K OpraHU3aluu
(YHKIMOHUPOBAHUS CUCTEMBI 3aIIUTHl MEPCOHAILHOW MH(POPMALUU U 005S3aTENBHOE YCIOBUE
obecrnieueHust 3H(HEKTUBHOCTH ITON CUCTEMBI.

9.2. 3ammra mnpaB pabOTHHKA, YCTAHOBJICHHBIX 3aKOHOJATENbCTBOM P® wu HacTosmum
[TonoxeHneM, OCyLIECTBIISIETCA CYIOM B LIEISAX NPECEUYEHUs HENPABOMEPHOIO HMCIOJIb30BaHUS
MIEPCOHAIbHBIX JAaHHBIX pa0OTHHMKA, BOCCTAHOBJIEHUS HApyLUIEHHBIX IpaB U BO3MELIECHUS
MIPUYKMHEHHOTO yIliepOa, B TOM YUCIIE MOPAJIbHOIO Bpeaa.

9.3. Kaxaplii COTPYIHHK JOLIKOJIEHOTO OOpa30BaTEIbHOTO YYPEKICHUS, IMOJIYyYArOIIUN s
paboThl KOH(PHUICHINATBHBIA TOKYMEHT, HECET SAMHOIIMYHYIO OTBETCTBEHHOCTD 32 COXPaHHOCTh
HOCHTEJNS U KOH(OUACHIMAIBHOCTh HHPOPMAIIUH.

9.4. JIuua, BUHOBHbIE B HapyIIEHUU HOPM, PETYIUPYIOLIUX MOJIydeHHe, 0OpabOTKy U 3allluTy
MEPCOHAIBHBIX  JaHHBIX paOOTHUKA, HECYT JUCIHHUIUIMHAPHYIO, aJIMUHUCTPATHUBHYIO,
IPaXXIaHCKO-IIPABOBYIO WJIM YTOJOBHYKO OTBETCTBEHHOCTb B COOTBETCTBUU C (hefepaibHBIMU
3akoHaMu Poccuiickoit @enepanyu.

9.5. 3a HEeuCHOJIHEHNE WU HEHAJUIeXkKalllee UCIIOJIHEHNE PAOOTHUKOM IO €T0 BUHE BO3JIO’KEHHBIX
Ha HEero 00s3aHHOCTEW MO COOJIOJEHUIO YCTAaHOBJIEHHOTO MOpsiKa pabOThl CO CBEIECHUSMU
KoH(puaeHIManpHoro xapakrepa 3asenyromuil ['6JIOY BnpaBe npuMeHsTh NpeayCMOTpPEHHBIE
TpynoBbIM KOJIEKCOM AUCHUIUIMHAPHBIE B3bICKAHUS.

9.6. JIomKHOCTHBIE JIMIA, B OOS3aHHOCTh KOTOPBIX BXOJUT BEACHHUE MEPCOHAIBHBIX TAaHHBIX
COTpYIHHKA, 00s3aHbl 00€CNEeUUTh KaKJIOMY BO3MOXKHOCTh O3HAKOMJIEHHS C JOKYMEHTaMH U
MaTepuagaMi, HEMOCPEJICTBEHHO 3aTparuBaloOIllMMU €ro mIpaBa U CBOOOJbI, €CIIM HHOE HE
IPEeJyCMOTPEHO 3akOHOM. HempaBoMmepHbIi OTka3 B INPEAOCTABIEHHMM COOpPAHHBIX B
YCTQHOBJIEHHOM TIOPAJKE JIOKYMEHTOB, JIMOO HECBOEBPEMEHHOE IIPEJOCTaBIECHUE TaKUX
JOKYMEHTOB WJIM HWHOM HWHPOpPMALUMU B Cly4yasX, HPEJyCMOTPEHHBIX 3aKOHOM, JHOO
IIPEJOCTaBICHUE HEMOJIHON WM 3aBEIOMO JIOKHOM MHGpOpMAlMM - BJIEYET HAJOXKEHHE Ha
JOJDKHOCTHBIX JIML[ aJJMMHUCTpaTHBHOTO miTpada B pasMepe, ompenensiemom Koaekcom 00
aIMMHHUCTPATUBHBIX IPAaBOHAPYIICHUSAX.

9.7. B coorBercTBUM ¢ I'pa)knaHCKUM KOAEKCOM JIMIA, HE3aKOHHBIMA METOAAMM IOJYyYMBIIME
MHGOpPMALIMIO, COCTABJAIOIIYIO CIYKEOHYIO TaiHy, 00s3aHbl BO3MECTHTb IPHUYHUHEHHBIE
yOBITKH, IPUYEM TaKas k€ 00513aHHOCTb BO3JIaraeTcsi U Ha paOOTHUKOB.

9.8. YrosoBHast OTBETCTBEHHOCTb 3a HapyIIEHHUE HEITPUKOCHOBEHHOCTH YAaCTHOM U3HU (B TOM
qucae HE3aKOHHOE COOMpaHUe WM paclpoCTpPaHEHHE CBEACHHUH O YacTHOM MKU3HM JIUIIA,
COCTaBJISIIOLLIETO €ro JUYHYI0 WIM CeMEWHYK TaiiHy, 0e3 ero coriacus), HeIpaBOMEpHbIH
JOCTYI K OXpaHAEMOM 3aKOHOM KOMIIBIOTEPHON HH(pOpMalMK, HENPaBOMEpPHBbIH OTKa3 B
IIPEJOCTaBICHUU COOpPaHHBIX B YCTAHOBJIEHHOM IOPSAJKE JOKYMEHTOB U CBEAEHUI (eciu 3Tu
JesIHUsl TPUYMHWIA BpeJ IIpaBaM U 3aKOHHBIM HHTEpEcaM TIpaKJaH), COBEPILEHHbIE JHMIIOM C
HCIOJb30BAHUEM CBOETO CIIY)KEOHOIO MOJIOXKEHMs HakasbIBaeTrcs MTpadoM, MO0 JIHIICHUEM
IIpaBa 3aHUMAaTh OIPEJEIICHHbIE JOJDKHOCTU WIM 3aHMMAThCs ONPENEIIEHHON NEATENBHOCTBIO,
160 apectom B cooTBeTcTBUH ¢ YK Poccuiickoit denepanuu.

9.9. HenpaBOoMepHOCTb NEATENBHOCTH OPraHOB TOCYAAPCTBEHHOM BIACTH M OpPraHU3alUil o
cOOpy M HCHOJb30BAHUIO TEPCOHANBHBIX JTaHHBIX MOJKET OBITh YCTAHOBJIEHA B CyIeOHOM
MIOPSLIIKE.

10. 3aka0unTeIbHbIE MOJI0KEHHS

10.1. Hacrosimee IlomoxxeHue sABisieTcss JOKalbHBIM HOpMaTHUBHbIM akTtoM ['BJIOY,
npuHuMaercs Ha OOmem coOpaHuu pabOTHUKOB, coriacoBbiBaeTcss ¢ [Ipodcoro3HbIM
KOMHUTETOM U yTBEp)KJIAeTcs npuka3om 3aseaytromiero I'bJIOY.



10.2. Bce u3MeHeHHs W JOTOJHEHUs, BHOCHMbIe B Hacrtosuiee [lonoxxenue, ohpopmisiorcs B
NUCHbMEHHOW (OpME B COOTBETCTBUU JCHCTBYIOIIUM 3aKOHOJATEILCTBOM Poccuiickoii
denepanuu.

10.3. TlosoxkeHHME TPUHUMAETCS HA HEONpPENEJICHHBINM CpoK. V3MeHeHUs U JIOTOJIHEHUS K
[Tonoxenuro npuHUMAIOTCS B OpsaKe, npeaycmorpeHHoM 1. 10. 1. HacTosmero Ionoxenus.
10.4. Tlocne npunarusa llonoxenus (WM U3MEHEHMM U JOMOJHEHUN OTAEIbHBIX IYHKTOB U
pa3zesioB) B HOBOM peJaKIMy IpeablIylias peJakius aBTOMATUYECKU YTPauYuBaeT CUITY.
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